District Conference Worksheet 2011


	District      Conference


	Date:

Time:



	Hosted by:


	Attended by:



	Location:
	Name

Address

Telephone



	Directions:


	

	Theme:
	Title:



	Draft Schedule:
	Time:

Speakers/Workshops/Meals




To Do List - Job Assignments:

Save the date 

Registration

Speakers

Food 

1) Breakfast

2) Lunch

Set-up

Clean-up

Tech Set-up

Registration Table – 2 people


1)


2)

Set Up Workshops

Break-Down Workshops

Decorations
Points of Interest 

Miscellaneous 

